EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the category 
menu. Ensure category has been selected before entering data to the right of that column.Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have been 

entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 

DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


NAME:|Elizabeth Denham COST CENTRE:| 120 - LEADERSHIP TEAM | n ssesesveiw EN \yteatts 
AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. cHoose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY (ele) >) 3 DOC: 
CHOOSE FROM DROP DOWN ERREEN 
DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST enter number unless N/A appears 


21/04/17 UK Travel & Accommodation 26001 
29/04/17 ail ticket from Victoria to Gatwick UK Travel & Accommodation 26001 
| 16/05/17] UK Travel & Accommodation 26001 


BR 
D 
pa 
O 
a 
= 
ey 
N 


N 
Loy 


120-26001-0000 


24/05/1 nack in London K Subsistence & meals 26001 | 
| 25/05/17] UK Subsistence & meals 26001 | esl 
20/05/1 josting: Dinner with osting and working lunches 26050 | sg 


N 
ey 
pa 
S 
a 
~ 
my 
N 


120-26001-0000 


120-26050-0000 
| ma | 


N 
pr 


| 01/06/17] UK Travel & Accommodation 26001 
offee en route to Birmingham K Subsistence & meals 26001 
Dinner in Warwick UK Travel & Accommodation 26001 


unch in Stafford UK Travel & Accommodation 26001 


o 
= 
= 
Ss 
© 
` 
ny 
N 


120-26001-0000 


N 
= 


NO PROJECT - 0000} 120-26001-0000 


| _ 06/06/17] 


o 
D 
pi 
S 
D 
~ 
my 
NI 


NO PROJECT - 0000} 120-26001-0000 


N 


pn fay a ie. (3) v ia EJ a 
Es a Es Es 
5/5/38 53|8|85 
S 5 S > 
=| =- =} = 
a o a fs] 
° 3 ° 
=i a > a 
o 
3 


NO PROJECT - 0000] 120-26001-0000 


[ha 
| ma | 


#N/A NO PROJECT - 0000] #N/A 


NO PROJECT - 0000 aN/A 
NO PROJECT - 0000 #N/A 


NO PROJECT - 0000| #N/A 
NO PROJECT - 0000] #N/A 
NO PROJECT - 0000] #N/A 


ESS 

E] 

Pp —____] 

EE] 

[E 

VER) 

E) NO PROJECT -0000 w/a 
EE NO PROJECT -0000 WN/a 
DEE) NO PROJECT - 0000 anya 
rt | ma | m | NO PROJECT -0000 anya 
E | ma | 

E EE 
E 
E 
ETTE] 
EE) 


#N/A NO PROJECT - 0000} HN/A 


Enter any notes relating to this claim here 


Taxis used in London as several meetings on the same day 


TOTAL EXPENSES INCURRED 229.74 
Claimant declaration: Elizabeth Denham CASH ADVANCE RECEIVED 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 229.74 


had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 
the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 


=< review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 

category menu. Ensure category has been selected before entering data to the right of that column. Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have 
been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 
DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


NAME:| Simon Entwisle COST CENTRE:| 120 - LEADERSHIP TEAM FINANCE USE 


AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. cHoose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY CODE DOC: 


USE DROP DOWN 


DD/MM/YY 00:00:00 i ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) CHOOSE FROM DROP DOWN LIST enter number unless N/A appears LIST 
E Ae e 

17/05/17 offices, Pari Overseas Subsistence & meals 26002 N/A N/A 7.50|NO PROJECT - 120-26002-0000 
ea ee eee Overseas Subsistence & meals 26002 120-26002-0000 

Overseas Subsistence & meals 26002 N/A O PROJECT - 120-26002-0000 

18/05/17 Overseas Subsistence & meals 26002 N/A 00] NO PROJECT - 120-26002-0000 
19/05/17 Overseas Subsistence & meals 26002 N/A N/A NO PROJECT - 120-26002-0000 
Po foverseas Subsistence & meals 26002| 120-26002-0000 

Oooo T i Toverseas Subsistence & meals 26002| [va [wa | sooofnoproscr-oood _ 120-260020000 


Invoice 834.44 euros three nights 
accommodation. Worldwide subsistence 
rate is 199.5 pn. Therefore claiming 598.50 
Overseas Travel & Accommodation 26 N/A 598.50|NO PROJECT - 0004 120-26002-0000 


mas 

zoos] | maoo [exi from hotel to airport (shared) [overseas Travel & Accommodation 2 WA | sasofnoproscr-oood __120-26002-0000 
ce | E E M na sma | ooofno prosécr -ood anya 
Pt a|) a 0.00} onc ooo INA 
Pts | a |) a | onoo -ood NA 
pt a|) oa | onoo- oo INA 
Pts | a tvs | onoo -ood NA 
e T (a (FPG N/A 
Pts | a tw | oowoo -ood NA 
pt a|) ea | onoo- ooo N/A 
pt tv tn | onore -oo anya 
pt a|) o | onoo- ooo N/A 
pt tn ma | ofore- oo onya 


e a E N E 


| sma | ma | oofnoprocr- ooo HN/A 
Enter any notes relating to this claim here 


#N/A #N/A #N/A 00|NO PROJECT - 0004 #N/A 
#N/A #N/A #N/A 00] NO PROJECT - #N/A 


TOTAL EXPENSES INCURRED 865.95 
Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 80.00 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 785.95 


had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 
the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 


— review it and then email it to expenses@ico.org.uk with "approved expenses" in the 


subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using 
the category menu. Ensure category has been selected before entering data to the right of that column.Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of 
passengers have been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 

DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


wave) simon Entwisle 120 LEADERSHIP TEAM mance se 


AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. cHoose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY CODE DOC: 


OOSE FROM DROP DOWN Ust oro pown 
DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST enter number unless N/A appears 


Attending Privacy Bridges Project, 
Dublin on 13 June and CIPL event on 
13/06/17 05:30:00 Aline Overseas overnight incidental allowance 26002 |N/A 10.00]NO PROJECT - 000d 120-26002-0000 


Overseas overnight incidental allowance 26002 sl 10.00]NO PROJECT - 0004 120-26002-0000 
a ee ma | ooofwoprowcr-oood ma | 
TT | awa | ooofno provecr- 0004 aN/A 


Attending EU Case handling workshop [Rail ticket 
- TheMidland Hotel - 16 Peter Street - 
20/06/17 06:40:00} :00:00| Manche MEN 2D UK Travel & Accommodation 26001 7.80|NO PROJECT - 0004 120-26001-0000 


1/-6/17 06:40:00 ail ticket UK Travel & Accommodation 26001 ae in las 


T ma | ooofno pRosecr -ooog NA 
#N/A | ooofno pRouect - 0004 #N/A 
T sma | ooofno pRosecr 000d N/A 


| ooofnoprosecr-ooof awa 
| oofnoprowcr-ood aa 
| ooofnoprosecr-oood awa 
| oofnoprowcr-ood wa 


#N/A #N/A #N/A | ooofno PRosecT - 0004 #N/A 
ĖS sma | ooofno prosecr 000d HN/A 
a Oe m| m =e PROJECT -0004 anya 


16:00:00 


[wa | awa _| a 
Enter any notes relating to this claim here — — i 
oo | — 


TOTAL EXPENSES INCURRED 32.95 
Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 
I confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle TOTAL CLAIMED/(REPAID TO FINANCE) 32.95 


used had a motor insurance policy for use in connection with business, was taxed and had a valid MOT 
certificate on the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 


= review it and then email it to expenses@ico.org.uk with "approved expenses" in 
the subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 

category menu. Ensure category has been selected before entering data to the right of that column. Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have 
been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 
DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


‘overwrite this cell with currency if "other" 


selected below FINANCE USE 


AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. cHoose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY CODE DOC: 


NAME:| Simon Entwisle COST CENTRE:| 120 - LEADERSHIP TEAM 


DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) CHOOSE FROM DROP DOWN LIST enter number unless N/A appears | we | 


Interview at Media City, Salford Quays }|Refreshments for Simon Entwisle and 


during briefing for interview 
11/05/17 330: 230: UK Provision of office cost 26001 120-26001-0000 


11/05/17 UK Provision of office cost 26001 120-26001-0000 


Attending APPA workshop at CNIL 
17/05/17 00: offices, Paris UK Travel & Accommodation 26001 120-26001-0000 


17/05/17 UK Subsistence & meals 26001 3.20|NO PROJECT - 120-26001-0000 


18/05/17 Overseas overnight incidental allowarN/A 10.00] NO PROJECT - 000d 120-26002-0000 
19/05/17 a ng ee Fore rer a ee Te 120-26002-0000 
rosy] fic subsistence se meats 26002 [sta [a | aofnoprosecr-ooof _ 120-26001-0000 
[Od o o from airport to Witmsow office [UK Travel & Accommodation 26001 | ela (wa | zooofnopronecr-ooo] — 120260010000 
aN/A 
[| 0.00|No prosecr -oood nA 
. #N/A 
| ooofno prosecr -oood nA 
0.00| No PROJECT - 0004 #N/A 
| ooofno prosecr -oood nA 
0.00| No PROJECT - 0004 #N/A 
[| ooofno prosecr -oood mA 
naefa PROT #N/A 
mA 
n/A 
ma 
NO PROJECT - 000d #N/A 
#N/A #N/A 00| NO PROJECT - #N/A 
#N/A NO PROJECT - #N/A 


#N/A 0.00} NO PROJECT - #N/A 


#N/A #N/A 
#N/A #N/A 


0.00 
0.00 


Enter any notes relating to this claim here 


TOTAL EXPENSES INCURRED 97.60 


Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 

| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 

and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 
had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 

the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 


— review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 
category menu. Ensure category has been selected before entering data to the right of that columnMileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers 
have been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 
DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


DATE 


NAME:|Simon Entwisle 


TIME 


DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY 


CHOOSE FROM DROP DOWN 


COST CENTRE:| 120 - LEADERSHIP TEAM 


RECEIPT 
NUMBER 


enter number unless N/A appears | owe 


‘overwrite this cell with currency if "other" 
selected below 


AMOUNT 


CLAIMED 
CHOOSE 
CURRENCY 


NO. 
MILES 


NO. 
PASSENGERS 


PROJECT 
Lee)>) 3 


USE DROP DOWN 


FINANCE USE 


INV: 


boc: 


DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST LST 
Attending ICO/DCMS meeting in Parking at Stockport Station 
04.05.17 06:30:00 ondon Parking & tolls 26001 7.00|NO PROJECT - Of 120-26001-0000 
04.05.17 17:05:00] Refreshments [UK Subsistence & meals 26001 fits a eee 120-26001-0000 
trv tv tm 0.00} io provecr- 0004 HN/A 
tt tn | a 0.00) Prone 000 #N/A 
tv tn m | oono -od HN/A 
tt tn | ma 0.00) ron 000 HN/A 
trv |) m 0.00} vo provecr- 0004 #n/A 
Ett tn a | oojoo- ood #N/A 
trv |) a | onor -od HN/A 
tt tn ma | | oojoo- 000 #N/A 
Oo d S ë a| a|) a | onoo -od #n/A 
Ooo T Y ë ë | m| m| ma | oojoo- 000 HN/A 
ttn a|) a 0.00) vo rovsecr- 0004 HN/A 
Pt tn ma | oono- 000 #N/A 
tv tv tm | onor- 0004 N/A 
Ett tn ma | oojoo- 000 HN/A 
ttn tv tn 0.00} vo rosecr- 0004 HN/A 
tt tn ma | oono- 000 #N/A 
trv tv tm | onor- od N/A 
Pt tn ma | oono- 000 n/A 
TTT HN/A 
tt tn ma | oono- 000 #N/A 
tv tv tm | onor -ood HN/A 
E) E T) A a T n/A 
#N/A #N/A #N/A #N/A 
#N/A #N/A #N/A #N/A 
G ELT T 
Enter any notes relating to this claim here —— — rrr — 
Z E 7 ~ ~ r 7 
_ a yy Yt -— 7 


TOTAL EXPENSES INCURRED 13.00 
Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 
I confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that I held a valid driving licence and the vehicle TOTAL CLAIMED/(REPAID TO FINANCE) 13.00 


used had a motor insurance policy for use in connection with business, was taxed and had a valid MOT 
certificate on the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 
review it and then email it to expenses@ico.org.uk with "approved expenses" in 
the subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 
category menu. Ensure category has been selected before entering data to the right of that column.Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have 
been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 

DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


120 - LEADERSHIP TEAM | 7" sceceateow Ete ts 
AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. cHoose PROJECT 


NAME:|Simon Entwisle COST CENTRE: 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY CODE DOC: 


HOOSE FROM DROP DOWN | woe E RER 
DD/MM/YY 00:00:00 5 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST enter number unless N/A appears LIST 


Attending Privacy Bridges Project Refreshments 
Dublin 13 June and CIPL event 14 June 
13/06/17 05:30:00 Overseas Subsistence & meals 26002 e 3.20|NO PROJECT - 000q 120-26002-0000 


Taen e eee E E 
15/06/17 a CS ET 0 502 00 
TA E E E es 
EE E a a a i o 
LY [OT Gl "7 Ye” 
a YC SS OO TT 
[a [GON "7 7 YY 
a y OO OT 
a [a S a a a a 
EO y y a a l o 
(fe Gr Ye 
E (OO OT 
(Oe a a a 
eS y y o a a l o o 
DOO oooO O O O a | a T 
T 
[Ce ee 

EO TT” 


=| 
#N/A #N/A #N/A 0.00]NO PROJECT - 000q #N/A 
ET #N/A NO PROJECT - 000d 
= a 47, 


i i i WY WY, YY 
Enter any notes relating to this claim here a yy 


Received 100 Euros cash advance - returned 61.10 Euros to Finance 21.06.2017. Therefore cash advance used was 38.90 Euro h 
TOTAL EXPENSES INCURRED 48.70 


Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 38.90 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 9.80 


had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 
the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 


= review it and then email it to expenses@ico.org.uk with "approved expenses” in the 


subject. 


